CONFIDENCE

CONTENT—Include interesting & complete details—
consider 
your knowledge, needs, and interests & those of the audience as well

ORGANIZATION—Make it clear & easy to follow by 
you AND the audience—include ALL components of basis speech format

NOTES—Use an outline as you speak so that you can 
sound extemporaneous instead of robotic
FACIAL EXPRESSIONS—Smile to draw the audience 

into your presentation—look like YOU enjoy 


your speech & the audience will enjoy it also
INTRODUCTION—Grab audience’s attention & set up 


speech with a purpose & preview—This should be 

commanding & FUN!
DEDICATION—Practice your speech so you will have 


good fluency & be less nervous

ENTHUSIASM—Sound interesting—include inflection 
changes (pitch, volume & rate) & pauses to show importance of message
NONVERBALS—Have good posture, planned 

movements, & appropriate gestures

CONCLUSION—End where you began by completing 

your thoughts, reviewing your points, & making an impression on the audience

EYE CONTACT—Look at us!—It is the most important 
thing! 
